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1. O0uue 1moJIoKeHusI

1.1. Hacrosimee 110JI0MKENAC periiaMeHTupyct Jiesireibiocts oubimorekn MBOY «Ysipekast
COIIT Ned0» (yrasiec — obpaszoBarciibHas Opranu3anus).

1.2. Hacrosimee nosiokenue paspaborano B coorsercTsu ¢ PejicpalibibiM 3aKOHOM OT
29.12.2012 No 273-®3 (peyt. or 19.12.2023 N 618-®3) «O6 obpasosanum B Poccuiickoii
dejieparny, mpukazoM Munkyisrypst or 08.10.2012 Ne 1077 «O6 yrseprkenuu llopsitka
yuera JIOKyMCITOB, BXOJUSIHX B cocra Oubimorednoro Qoiy@» ¢ y4erom IHchMa
Muno6pazosanus ot 23.03.2004 Ne 14-51-70/13 «O Ilpumeprom rosoxennn o 0ubimnorexe
obmeobpasopareipHoro yupekenusy», Merojmacckux pexkomenjiaimii GI'BHY «H1Ib mm.
K.JI. Yumnckoro» ot 31.05.2017, pexomenanuit Munkysstypsr o1 12.09.2017 1o pabore
OUOIMOTEK ¢ JIOKYMEHTAMH, BKJIIOYCHHBIMH B (DEICpalIbHBIH CIIMCOK HSKCTPEMUCTCKHUX
MaTCpUalioB.

1.3. Bubnuoreka sBJsiCcTCs CIPYKTYPIHBIM 110J(pa3)iciicHieM 00pa3oBaTe/bHON Opranu3aIiim,
co3JlallbIM B IEJisiX OOCCIICUCHMs 1IpaBa YYacTHHUKOB 00pa3oBaTe/bIOro IIporecca Ha
GecruiaTHoE 1OJIb30Banue OHOIIMOTCUHO-UIPOPMAITMOHIBIMA PECYPCAMH.

1.4. IIOpH}[OK 110JIL30BANMsA HUCTOYIIMKaMH PIII(I)OpMaIIHH, lIepeyclh OCHOBHBLIX YCIYI' H
YCIIOBHSI HMX IIPEJIOCTABIICHUS OIPCHCIAIOTCS HACTOSINM II0JIOKCHHUCM O oubimoreke
lLpaBrIiaMiy I10JIL30BaImsAd 6H6JIHOTCKOﬁ, YTBCPXKJICHIBLIMH PYKOBOJMTCIICM o6pa301;a'rcm>noﬁ
opramm3armu.

1oL Opranmaunﬂ O6CJIy)KI/IBaIIHH Y4acTHHKOB o6p%013a'rcm)noro IIporiecea 1pousBOHTCI B
COOTBCTCTBHUH C IIpaBHJIAMHA TCXIHKHA Oe3o11acocT 1 IIPOTUBOIIOKAPHBIMHA, CanuTapHo-
T'HI'MCHHYCCKUMH 'rpc6onalm;mm.

2. Iedn, 3aaun, Gpynkmun oubmorexkn

2.1. Ilenm GUOIMOTCKH COOTBCTCTBYIOT ICiisiM 00pa30BaTeIIbHON Oprai3aiul 1 BKIIOYaior
B ccOst B TOM umclie: GopMHUPOBANUC OOIICH KyJILTYPBI JIMYHOCTH 00YJaIOIHMX sl [a OCHOBE
YCBOGHHUS COJICPIKAIIFSI OCHOBHBIX 00ITIcoOpa3oBaTeIbIbIX IIPOIPAMM, UX aJalrTarus K XKU3HH1
B OOIIECTBE, CO3J[@NME OCHOBBI JUISL OCO3HANHOI0 BhIOOpA M IOCIEIYIONICIO OCBOCHUS
PO ECCHOHAIBHBIX ~ 00Pa30BATCIBILIX  LPOIPAMM,  BOCHHTAHHC — T'PaX@nCTBCHIOCTH,



TPYAOIIO0Hs, YBOKEHHUS K ITpaBaM U CBOOOJIaM YEJIOBEKa, JIIDOBU K OKPY’KAIOIICH MpUpoe,
Ponune, cembe, popmupoBanue 370poBOro 00pasa Ku3HU.

2.2. 3amauamu 6uOIHOTEKN 00pa30BATEIILHON OPraHU3aluY SBIISIOTCS:

e oOecreueHHe ydacTHMKaM 00pa30BaTeNbHOIO Ipolecca — OOydarouiumc,
NeJaroruueckuM  pabOTHUKAM, POAMUTENSIM  (3aKOHHBIM  IIPEICTABUTEIISIM)
oOydaromuxcs (Ianee — HONB30BATEIsIM) — JOCTyIa K WH(OpPMAIMH, 3HAHHUSM,
UesM, KyJbTYPHBIM IEHHOCTSM IIOCPEICTBOM HCIIOJIB30BaHHUS OHOIMOTEYHO-
MH(POPMALIMOHHBIX PECYpPCOB 00pa30BaTEeIbHON OpraHU3aIHH;

e BOCIHUTAaHUE KYJbTYPHOTO U TPAXKIAHCKOTO CaMOCO3HaHHSA, IIOMOILb B
COLMAJIN3ALUHU 00YYaroIEerocs, pa3BUTUN €ro TBOPYECKOI0 MOTEHIINANA;

e TMpHUBJICYCHHE  OOYYAIOIUXCA K  CHCTEMaTHYeCKOMY  YTEHUIO  y4eOHO,
XYZ0’KECTBEHHON, HAY4YHO-IIOIYJIIPHOM JINTEPaTyphl,

e COJCHCTBHE  pPa3BUTHUIO  [IO3HABATEJIbHBIX  MHTEPECOB M CIOCOOHOCTEH
oOydaromuxcs;

e (opmupoBaHUE HABBHIKOB HE3aBUCHMOTO OMOIMOTEYHOTO IOJIL30BATENs, O0yUeHHE
HIOUCKY, OTOOpY U KPUTUUECKOM OlleHKe HH(pOopMalny,

e COJCHCTBHE MENArOrMyeckuM paOOTHUKAM B NOA0OpPE HAay4YHO-METOAMYECKOMN
JUTEpaTyphl, ”HPOPMUPOBAHUE O HOBBIX IMOCTYIUIEHUSX B OMOINOTEUHbIH (POHA;

e COBEpILEHCTBOBAHUE IMPEAOCTABISIEMbIX OMOIMOTEKOM yCIyT Ha OCHOBE BHEAPEHUS
HOBBIX HMH(OPMALMOHHBIX TEXHOJOTMI U KOMIBIOTEpU3aluu OHOIMOTEYHO-
MH(POPMALIMOHHBIX TPOLECCOB, (opMupoBaHue KOMQPOPTHOH OHOIMOTEUHOM
Cpebl.

2.3. bubnuoreka BBIOTHACT CleAyomure QyHKIUH:

2.3.1. ®opmupyer ¢doHa OMOTMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB 00pa3oBaTEeIILHOMN
OpraHH3aIliH:

e KOMIUIEKTYeT OCHOBHOW (DOHJ Yy4eOHBIMH, XYJOKECTBEHHBIMH, Hay4HBIMH,
CIPaBOYHBIMH, MTEJATOTUIECKUMHU M HAYYHO-TIOMYJISIPHBIMA JOKYMEHTaMHU,

e yYacCTBYET B KOMIUIEKTOBAaHUH CHEIMATU3UPOBAHHOTO (POH/Ia yueOHUKAaMH U3 YUCIia
BXOSIIIUX B (heIepalibHBIN MEPEeYeHb YICOHUKOB, JOMYIIEHHBIX K UCTIOIb30BaHUIO
pU pealu3alii UMEILMX T'OCYJapCTBEHHYIO aKKpEeIUTaluio 00pa30BaTeNbHBIX
mporpaMM  HaudajJbHOTO OOIIETro, OCHOBHOTO OOINEro, CpeIHero oOIero
o0pa3oBaHusl, U y4eOHBIMM MOCOOMSMH, JOMYIIEHHBIMH K HCHOJBb30BAHUIO MPU
peanu3aniy yKazaHHBIX 00pa30BaTENbHBIX TPOTPaMM;

e aKKyMyJupyeT (hOHJ JTOKYMEHTOB, CO3/JaBacMbIX B 00pa30BaTeIbHOI OpraHu3aluu
(myOnmukarmii ¥ pabOT MeAaroroB 00pa30BaTEeIbHON OpraHU3aIMH, JTYYIIHX
Hay4YHBIX Pa0OT U pedepaToB yHamuxcs 1 ap.);

e OCYHIECTBIISIET pa3MEIICHHE, OPTaHU3AIMIO U COXPAHHOCTh IOKYMEHTOB,;

e OpraHM3yeT U BeIeT CIPaBOYHO-OMOIMOrpaduyeckuif ammapaT. KaTaJloru
(anaBUTHBINA, CHUCTEMATHYECKUH), KapTOTeKH (CHCTEMATHYECKYI0 KapTOTEKY
CTaTei, TEeMaTHYeCKHe KapTOTEKH), SJCKTPOHHBIA Karanor, 0a3bl JaHHBIX II0
npod o 00pa3oBaTeIbHON OpraHU3aINuH.

2.3.2. OcymecTBiser muddepeHIMpoBaHHOE O61OIMOTEYHO-UHPOPMAIIIOHHOE
o0cCITy’)KMBaHUE 00YYaOLINXCS:



e TpenocTaBisieT MHPOPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIIAX;

e OpraHumzyer oOyueHHE HaBBIKaM HE3aBHUCHMOTO OWUOIHMOTEYHOTO TOJIh30BATENsS U
norpedurens nHGOpMaln, COIEHCTBYET UHTETPALlMK KOMILJIEKCA 3HAHUM, YMEHH
Y HaBBIKOB PabOTHI ¢ KHUTOW U MHPOpMAIUEH;

e OKa3bplBaeT MHGOPMAIMOHHYIO MOJACPKKY B PEUICHHM 3a]ad, BO3HUKAIOUIUX B
mporecce  y4eOHOHM, caMooOpa3oBaTeNbHOW W JOCYrOBOM  JIESTEIBHOCTH
oOyyJaronuxcs,

e OpraHM3yeT MAacCOBBIE MEPONPHUATHS, OPUEHTHPOBAHHBIC HA pPAa3BUTHE OOIICH U
YUTATEIbCKOMN KYJIbTYpbl TUYHOCTH;

e COJCHCTBYeT TNENaroruyeckuM pabOTHUKAM B OpraHU3alud 00pa30BaTEILHOTO
mpolecca 1 Jocyra 00y4aromuxcsl.

2.3.3. OcymiecTBisieT nuddepeHIpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
00CITy>KMBaHUE TEeIarOTMYeCKUX PAOOTHUKOB!

e BBIABJISIET HH(POPMALIMOHHBIE TOTPEOHOCTH U YJIOBJIETBOPSIET 3alPOCHI, CBA3aHHBIE
¢ o0ydJeHueM, BOCITUTAHUEM O0YYaroIIiXCs,

e CONIEHCTBYeT MpO(ECCHOHAIBHOW  KOMIIETEHIMHM  IIeJaroroB,  IOBBIIICHUIO
KBaJTM(UKAINU, TIPOBEJICHUIO aTTECTAIINH;

e OCYyIIECTBISICT TeKyluee HH(popmupoBanue (nqHH HH(MOpPMAIMH, 0030pbI HOBBIX
NOCTYIUICHUH ¥ yOJIMKAIINK);

e CIIOCOOCTBYET IMPOBEACHUIO 3aHATUH 1O (HOPMHUPOBAHUIO HH(OPMAIIMOHHON
KyJbTYpbl 0Oy4aromuxcs, sipjsieTcs: 0a30i AJi NPOBEACHUS NPAKTUYECKUX 3aHATHH
1o pabore ¢ HH(POPMALIMOHHBIMH PECYPCaMH.

2.3.4. OcymecTBiser nuddepeHIpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
00CIyXKMBaHUE POAUTENCH (3aKOHHBIX TPEICTABUTENCH) 00yYarOIIUXCS:

e YJIOBJIETBOPSET 3aIPOCHI MOJIb30BaTeNel U HHPOPMUPYET O HOBBIX MOCTYIJICHUAX B
OuOINOTEKY;

e KOHCYJBTHPYET II0 BOIIpOCAM OpraHU3alMd CEMEWHOr0 YTEHHMs, 3HAKOMHUT C
uH(popMalel 10 BOCIUTAHUIO JIETEH;

e KOHCYJBTHPYET IO BOIPOCAM yUEOHbBIX U3JaHUN JJIs 00ydaroIuXcs.

3. Opranusanus aesATeJbHOCTH OHOIHOTEKH

3.1. OOmiee pPYKOBOJCTBO JESATEIBHOCTbIO OUOIMOTEKH OCYILECTBISET PYKOBOAUTEND
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HemocpenctBeHHOE  PYKOBOJACTBO  OHMONHOTEKON  OCYIIECTBISIET  3aBEAYIOLIUI
OMOIMOTEKOM, KOTOPBII HA3HAYAETCSl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

3.3. 3aBenyronuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B TIPEJIENIaX CBOCH KOMITETCHIIMH 32
OpTraHM3AINIO U PE3YNIbTATHI JESTEILHOCTH OUOINOTEKH.

3.4. 3aBenyromuii OuOIMOTEKOW pa3pabaTbIBaeT M MPEACTABISIET PYKOBOAUTEIIO
00pa3oBaTeTFHON OpPTaHU3AIMH HA YTBEPKICHUE CIICTYIOIINE TOKYMEHTHI:

e TIOJOXKEHUE 0 OMOIMOTEeKe, MpaBuUiia MOJIb30BaHUS OUOIHOTEKO;
e TUIAHOBO-OTYETHYIO JIOKYMCHTAIIHIO.



3.5. bubmmoreuHo-uHPpOpMaITMOHHOE OOCITYKUBAHUE OCYIIECTBISETCS B COOTBETCTBUU C
TUIaHaM# paboThl OMOTMOTEKU M PEKUMOM PabOThI 00pa30BaTEILHON OPraHU3aIUH.

3.6. bubnmoreka BIpaBe NPEAOCTABIATh IUIATHBIE OMOIMOTEUYHO-UH(POPMALIMOHHBIE YCIYTH,
IepeueHb KOTOPBIX OMPENENIETCs YCTaBOM 00pa30oBaTeIbHON OpraHU3aIiH.

3.7. Pexum paboTbl OMOIMOTEKHM ONpEeAeNseTcs 3aBEAYIOUMM OUOIMOTEKOM € ydeToM
pexxuma paboThl 0Opa3oBaresibHOM opranuzauuu. OAMH pa3 B Mecsl MpelyCcMaTpUBAETCs
CaHWUTAPHBIN JIeHb, B KOTOPBIN 00CITy>)KHBaHUE MOJIb30BATENCH HE IPOU3BOUTCH.

4. Y4eT nocTynjieHus ¥ BbIOBITHS JOKYMEHTOB 0u0/MoTedHOro gponaa
4.1. Tlpuem noKyMeHTOB B (pOH]] OMOITMOTEKN BKIIFOUYACT CICAYIONTNE ONICPAIIHH:

e CBEpKa IOCTYIUICHHMH C HEPBHYHBIM YYETHBIM JOKYMEHTOM (HakiajHas, aKT),
BKITIOYAOIIMM CITMCOK MOCTYIHBIINX JOKYMEHTOB;

e COCTaBJICHHWE IEPBUYHOTO YYETHOrO JIOKYMEHTa JUIi TOCTyIUIeHHH 0e3
CONPOBOJUTENBHON TOKYMEHTALINH;

e pErucTpainys NOCTYNHBIIMX JOKYMEHTOB B PETHCTPax CyMMapHOIO, TPYIIIOBOTO U
unuBuayansHoro yuera (FOCT 7.0.93-2015 «bubnuoreunsiii Gpounn. TexHomorus
(hopMHupOBaHU»).

4.2. Tlpy mNONOTHEHWH OCHOBHOrO OuONMMoTeyHOro ¢oHAa HEOOXOIUMO COOII0IATh
tpeboBanus DenepanbHoro 3akona ot 25.07.2002 Ne 114-®3 ( pen. ot 28.12.2022 N 569-
®3) «O NpoTHUBOJAEHCTBUHM SKCTPEMUCTCKOM AESITeNbHOCTH». JJOKYMEHTHI, BKIIOUEHHBIC B
denepanbHbIi CIUCOK IKCTPEMHUCTCKUX MaTepuaioB (nanee — ®COM), onyOIMKOBaHHbBII Ha
opurmanpHoM caiite Munrocra  (http://minjust.ru/ru/extremist-materials), npuobperatsh
3aIpenieHo, MPHU BISIBJICHUN UX B (DOHEC — H3BIMATh U3 JJOCTYTIA.

4.3. Yuer 1 06paboTKa TOKYMEHTOB OHOIMOTEYHOTO (POHAA.

4.3.1. Yyer u 00paboTKa JOKYMEHTOB OCHOBHOTO (JOHJIa OCYIIECTBISETCS WHINBUAYATHHBIM
CII0COOOM.

[TocTynuBmIMM JOKYMEHTaM MPUCBAUBAIOT HMHIMBHIYaJIbHBIM PErMCTPALlMOHHBIA HOMEpP
(MHBEHTapHBI HOMEp WM WHOW 3HAK, MPUHSTBHIA B KaYeCTBE PETHCTPAIIMOHHOIO HOMEpa,
CHCTEMHBIN HOMEp IS SJICKTPOHHBIX JOKYMEHTOB).

Perucrpanmonnsle HOMepa M IUGPBI OTMEYAIOT B PEruCTpax HHAMBHUIYAIbHOTO yueTa
JOKYMEHTOB — MHBEHTapHOW KHHUTe, KapTOTEKE PEruCTpalliy ra3er, KypHaJloB, yUeTHON Oaze
JTAHHBIX.

Bce sk3emmusippl NpUHATBIX H3AaHMN MTeMnentororcs. llremnens ¢ HauMEHOBaHHEM
o0pa30BaTeNbHON OpraHu3aluy JOJKEH ObITh NPSIMOYTOJBbHOM (OpPMBI, pa3MepoM He
6onbiie yem 1,5 x 4 cwm.

[Itemnens cTaBUTCS Ha 000POTE TUTYJIHHOTO JHCTA (MIPU OTCYTCTBUH THTYJIBHOTO JINCTA —
Ha TICPBOM CTpaHMIlE TEKCTa IMOJ 3ariaBueM), Ha 17-il cTpaHuUIle TOJ TEKCTOM B JICBOM
HIDKHEM YTIIy U Ha 000poTe KaKIoro nmpuioxkeHus. Ha Opomrtopax M sKypHajax MITEMIIENb
CTaBUTCSI TOJILKO Ha 00JI0’KKE MIJIM Ha IEPBOM CTPaHULIE TEKCTA.


https://normativ.kontur.ru/document?moduleId=1&documentId=439055#l9
https://normativ.kontur.ru/document?moduleId=1&documentId=439055#l9

CocraB ocHOoBHOTO (hoHAa (UKCHpPYETCS B KApTOYHOM ai(aBUTHOM KaTajore, B
ANEKTPOHHOU 0a3e JaHHBIX OMOTUOTEKH.

4.3.2. Ha xaxjoe HaMMEHOBAaHHE JIOKYMEHTOB CIEIHATU3UPOBAHHOTO (OHJA 3aBOIUTCS
oTHeNbHAsE yueTHas kaprouka. Kaprouku c OubnuorpaduyeckuM OMUCAHHEM U3JaHUIN
yu4eOHHUKOB pAacCTaBISIIOTCS B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPU KJIacCOB — IIO
andasuty (aMuauii aBTOpoB WM 3ariaBuil. J[Js KOHTpOJIS 3a COXPAHHOCTBHIO YUETHBIX
KapTO4eK OHH PETUCTPUPYIOTCA B «OKypHaie perucTpaiuy yYeTHbIX KapToueK y4eOHUKOBY.

Vuer crienuanu3upoBaHHOro (poH/Ia MPeIyCMaTpUBACT OTPAKEHUE €r0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapare OUOIUOTEKH.

4.4. BpiObITHE TOKYMEHTOB OMOIHOTEUHOTO (hOHA.

4.4.1. ITpuuuHBl, 1O KOTOPHIM JIOKYMEHT MOXET OBbITh BBIBEJEH U3 COCTaBa OMOIMOTEYHOIO
¢oHIa, BKIIOYAIOT B TOM YHUCIE BETXOCTh, JE(PEKTHOCTb, YCTapeioCTh IO COJEPKAHMIO,
yTpary. HckitoueHue AOKyMeHTa U3 OMOJIMOTEYHOro (oHJIa HPOBOAMTCS HAa OCHOBAHUU
aHaJM3a cocTaBa OMOIMOTEYHOro (POH/A U PE3YJIBTATOB €r0 MPOBEPKHU.

4.4.2. Tlon BETXOCTHIO JOKYMEHTA IOHUMAIOT PE3YJIbTaT €CTECTBEHHOTO CTAPEHUS WU
(bu3MYECKOTo U3HOCA JOKYMEHTA.

4.4.3. Tlon nedeKkTHOCTBIO JOKyMEHTAa IOHMMAIOT YacTHUYHYIO WIM IOJHYIO YTpary
9KCILTYyaTallMOHHBIX KaueCTB JOKYMEHTa B pE3yJIbTaTe BHEIIHETO BO3/IEHCTBUS.

4.4.4. Tloxg ycTapenocThi0 MO COJAEP>KAHUIO MOHMMAIOT MOTEPI0 aKTYaJbHOCTHU TEMAaTUKH,
MOATBEPKIaEMyI0  OTCYTCTBHEM  CIpOca  4HTareneil,  HeBOCTpeOOBAaHHOCTHIO B
nepepacnpeelieHUu U pean3aliu.

4.45. Tlon yTtpaToii JOKyMEHTa IMOHMMAIOT €ro OTCYTCTBME B (poHAe OMOIMOTEKH IO
OpUYMHAM TIOTEPH, XHIICHUS, OCICTBUH CTUXUIHOTO, TEXHOTEHHOro (B TOM 4HCIIE
XaKepCKOM aTakdu M HEBOCCTAHOBHMOIO COOsl DIICKTPOHHOTO OOOpYHOBaHHS) WIN
COIMAIIEHOTO XapaKTepa, 10 HEyCTaHOBJICHHOHN MPHYNHE.

4.4.6. Tlpouecc HCKIIOYEHUS IOKYMEHTOB M3 (oHIa OMOIMOTEKH OCYIIECTBISETCS B
cootBeTcTBUM ¢ [lopsaKoM ydyera TOKyMEHTOB, BXOJALIMX B cOcTaB OMOIMOTEUHOro (OHMa,
YTBEpKIEHHBIM MpuKazoM MuHkyasTypsl oT 08.10.2012 Ne 1077.

4.4.7. BpiObiTHE JOKYMEHTOB OMOIMOTEYHOTO (HOHIA MPOU3ZBOAUTCS B pE3yibTaTe HUX
CIIUCaHUs KOMHUCCHEHN, CO3TaHHON PYKOBOJIHUTENIEM 00pa30BaTeIbHONW OpraHu3alIiy.

4.4.8. Yrunuzamus CIHUCAHHBIX JOKYMEHTOB OWOJHMOTeYHOTO (OHAA TPOU3BOIUTCS B
COOTBETCTBHH C 3aKOHOIATEIHCTBOM PD.

5. IlpoBepka 10KyMeHTOB 0M01MOTE4YHOr0 hoHa
5.1. IlnanoBas mpoBepka JOKYMEHTOB OuOinoTeyHoro (¢oHIa TPOBOAUTCA €

MEPUOJNYHOCTHIO OJIMH pa3 B MATH JIET HAa OCHOBaHUM Tpaduka MPOBEPKH, YTBEPKIACHHOTO
3aBeAYIOIINM OHOINOTEKOM.



5.2. BuemmanoBas TmpoBepkKa JOKYMEHTOB OuOmMMOTeYyHOTO (OHIA MPOM3BOIUTCS B
00513aTeIbHOM TIOPSIJIKE:

e IIpH BBISBJICHUU (PAKTOB XUIICHUS, 3I0YIOTPEOICHUS WK TIOPYHU TOKYMEHTOB,;

e B Cllydae CTUXMMHOrO O€ICTBHUs, MOXKapa WU JAPYTUX UYpe3BbIYaWHBIX CUTYalUH,
BbI3BaHHBIX IKCTPEMAJIbHBIMU YCIIOBUSIMU,

e TIpU peOpraHu3alliy WIN JUKBUJAIIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. IIpoBepka (onma Ha TMpeaMET HATUYHS B HEM JOKYMEHTOB, BKIIOUYEHHBIX B @COM,
MIPOBOJUTCS:

e TIIPH MOCTYIUICHHH HOBBIX JJOKYMEHTOB B (DOHJI;
e cHCTeMaTH4YeCKd (HE pekKe OJHOro paza B Tpu Mecsia) mytem cBepku @COM co
CIIpaBOYHO-OMOMIMOrpadudeckum anmnapaTom GoH1a OMOIHMOTEKH.

5.4. Tlo uToram mHpOBEpPKU 3aBEAYIOUIMI OUOIMOTEKON COCTaBISIET aKT, MOAMHCHIBAET U
XpaHUT €ro B OMOJIMOTEKe B TEUCHHE CPOKA, YCTAHOBIECHHOTO HOMEHKJIATypo aen. Ecmu
KaKUe-TO JIOKyMEHTBl OTCYTCTBYIOT TI0 HEYCTAaHOBJIIEHHOM TMpUYMHE, TO K aKTy
IMPHUKIAABIBACTCA UX CIIMCOK, B KOTOPOM (1)I/IKCI/IPYIOTC$I CBCACHUA O KOJIMYCCTBEC JOKYMCHTOB
6ubaroreyHoro (GpoHaa B HAIMYMHU M KOJIMYECTBE OTCYTCTBYIOIIUX TIOKYMEHTOB, B TOM YHCIIE
110 HeyCTaHOBHeHHOﬁ IIpHUYNHC. B akTe Taxxke YKa3bIBalOTCA HOMCP MW JaTa daKTa
MpeIbIAYIIeH TPOBEPKHU.

[Ipu BbIsIBIEHUM B Tpolecce TMpoBEpKHM (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAQHOBJICHHMS BHMHOBHBIX JIMIL[ YOBITKM IO HEIOCTayaM CIHCHIBAIOTCS B
COOTBETCTBUHU C JICUCTBYIOIIMM 3aKOHOJATEIBCTBOM.

5.5. Jlna mpoBepku OubimoreuHoro (oHma 0Opa30BaTENbHON OpraHU3alMi Ha IpeaMeT
HINYMS B HEM JOKYMEHTOB, BKIOUeHHbIX B PCOM, B 00pazoBaTeabHON OpraHu3aliu
coznmaercs crenuanbHas Komuccnss mo cepke OubOmmoreynoro ¢onma ¢ demepalbHBIM
CIMCKOM  SKCTPEMUCTCKMX MAaTepHuajoB, BBIABICHHUIO, U3BATHIO U  YHUUYTOXKECHHUIO
IKCTPEMHUCTCKUX MarepuaynioB (manmee — Kommccnss 10 mpoBepke 3KCTPEMHUCTCKUX
MaTepHajoB), KOTOpas cucTeMaTtuuecku (He pexe OJHOTO pa3a B TPU MECsIla) OCYIIECTBISCT
MpOBEPKy OuOIMOTEYHOro (hoHAa 00pa30BaTEIBLHON OpraHMU3AIMU Ha MPEAMET HAIWYUS B
HEM JOKYMEHTOB, BKIOueHHBIXx B ®OCOM, nyrem cBepku PCOM co cmpaBoyHO-
O6ubnauorpaduueckuM annaparom QoHja.

[Ipu BbISBIEHUH JOKyMEHTa, BKItodeHHoro B ®COM, Ha sTame KOMILJIEKTOBaHUS (oHIa
yKa3aHHbIM JOKYMEHT HE MOJUIEKUT BKIIIOUEHUIO B OMOIMOTEUHBIM (oHI 00pa3oBaTeNbHOM
OpraHM3alMH.

B cnygae BbIsBIeHHsS JOKyMeHTa, BKIIOYeHHOTO B DCOM u yxe Haxopsmierocst B (oHje
OMOIMOTEKH 00pa30BATENILHONW OpPTaHU3AIMH, JOKYMEHT HMCKJIIOYAeTCs W3 OMOIMOTEYHOTO
($hoH/Ia ¥ TIOJUIEKUT YHUUTOKECHHIO.

6. [lopsinok Mo/ 1b30BaHUs OMOINOTEKOM
6.1. 3anuch 00yJarOIIUXCsl 00pa30BATEIIBHON OpPraHU3alnuy B OMOIMOTEKY MTPOU3BOIUTCS 10

CIIMCOYHOMY COCTaBy KjacCca B HHIMBHUAYaJIbHOM IIOPSJKE, MEAArOTMYECKUMX W WHBIX
pabOTHUKOB 00pa30BaTEIbHON OpraHU3alii, POIUTEseH (MHBIX 3aKOHHBIX MPEJACTABUTEIICH)



oOywaroruxcsi — 1o macnoprty. Ilepeperucrparusi  mojb3oBarenied  OMOIMOTEKH
MIPOU3BOIUTCS €XKETOJTHO.

6.2. JlokyMeHTOM, TMOATBEPXKAAOIIUM TIPaBO IIOJIb30BAHUS OMOIMOTEKOH, SBISETCS
yuTaTeNIbCKU  Gopmyssip.  Uutarenbckuii  Gopmynsip  pukcHpyeT  JaTy  BbLIAYH
MOJIb30BATENIO TOKYMEHTOB U3 (hOoHa OMOIMOTEKH U UX BO3BPALICHUS B OUOINOTEKY.

6.3. [Topsimok mosIb30BaHNsT A00HEMEHTOM:

6.3.1. ITomp30BaTENM UMEIOT MPABO MOJIYYHUTh HA JIOM M3 MHOTOTOMHBIX M3/1aHUI He Ooiee
IBYX JOKYMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcumanbHbIe CPOKH MOJIb30BAaHHS JOKYMEHTAMHU:
e y4eOHHKH, yueOHbIe TOCOOUs — yueOHBbIH roJ;
e HAYYHO-TIOMYJSIpHAs, MO3HABaTeNbHAs, XYJO)XKECTBEHHas JHUTEpaTypa — OIHMH
MecsI;

e TIEPUOJUYECKHE M3aHUs, U3/IaHUS MTOBBIIIICHHOTO cripoca — 15 THeH.

6.3.3. Ilonp3oBaTend MOTYT MPOJUIUTH CPOK TMOJB30BAaHUS JOKYMEHTaMM, €CIM Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI JIPYT'HX M0JIb30BATENEH.

6.4. ITops10K MOIB30BaHUS YATATIBHBIM 3aJI0M.
6.4.1. JlokyMeHTBI, IpeHa3HAYCHHBIE JIJIs1 pa0OThI B YUTAILHOM 3aJi€, Ha IOM HE BBIIAIOTCS.

6.4.2. 9HI.[HKJ'IOH€)II/II/I, CIIpaBOYHHUKH, PCAKHEC, LCHHBIC W HUMCHOIIHUCCI B CIAWMHCTBCHHOM
OK3EMINIAPEC JOKYMCHTBI BBIAAKOTCA TOJBKO IJIA pa60T51 B YUTAJIbBHOM 3aJI€.

6.5. [Topsiiok paboThl C KOMIIBIOTEPOM, PACTIOJIOKEHHBIM B OMOIHOTEKE.

6.5.1. Pabota ¢ KOMIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIbHOIO Ipolecca MPOU3BOAUTCS MO
rpaduKy, YTBEp)KICHHOMY pYKOBOJAWTEIIEM 00pa3oBaTeNbHON OpraHM3alvd, W B
MPUCYTCTBUH COTPYTHUKA OMOIMOTEKH.

6.5.2. Pa3permaercsa paboTa 3a OJHUM MEPCOHAIBHBIM KOMITBIOTEPOM He OoJiee BYX UeIOBEK
OJTHOBPEMEHHO.

6.5.3. [Tonb30BaTens UMeET MpaBo padOTaTh ¢ COOCTBEHHBIM HOCHUTEIEM MHGOPMAIUU TIOCTIe
MPEABAPUTEIIBHOTO TECTUPOBAHUS €T0 PAOOTHIUKOM OHOINOTEKH.

6.5.4. Tlo Bcem Bompocam IOWCKa WH(POPMAIMM B HWHTEPHETE IIOJB30BATENh JIOJKECH
oOpamiarbcsi K pabOTHUKY OMOIMOTEKH; 3ampemiaercs oOpalleHue K pecypcaM HHTEpHETa,
IIPEIOIararoIiuM OIUIaTY.

6.5.5. Pabora c¢ KOMIIBIOTCPOM HNPOU3ZBOIUTCA COTJIACHO YTBCPKIACHHBIM CAHUTAPHO-
TUTUCHUYCCKUM Tpe6OBaHI/I$IM.



7. IIpaBa u 00513aHHOCTH OUOJINOTEKH
7.1. PaboTHHKY OMOJIMOTEKH UMEIOT TIPaBO:

e CAaMOCTOATEIBHO BBIOMpATh (OPMBI, CpEACTBA W METOABl OMOIMOTEYHO-
UHPOPMAIIMOHHOTO  OOCIY)KHUBaHMsI O0pa30BaTEeIbHOIO W BOCIUTATEIHHOTO
MPOIIECCOB B COOTBETCTBUM C ICNSIMA W 3aJa4aMH, YKa3aHHBIMH B YyCTaBe
00pa3oBaTeNbHOW OPraHU3aINK U TIOJI0KECHUU O ONOIINOTEeKE;

e TIPOBOJUTH B YCTAHOBIICHHOM TOPsiAKE (DaKyJIbTATUBHBIC 3aHATHUS, YPOKU U KPYKKHU
OMOIMOTEYHO-OMOMHOrpaPUIeCKUX 3HaHUH U HMH(POPMAITMOHHOMN KYJIBTYPHI;

e OIpEnesaTh HICTOYHUKH KOMIUIEKTOBAHUS HHPOPMAIIMOHHBIX PECYPCOB,;

e M3BIMATh M PEAM30BBIBATH JOKYMEHTHI U3 (DOHIIOB B COOTBETCTBUU C MHCTPYKIIHEH
1o yueTy 6ubimoreqnoro GpoHmaa;

e yYaCTBOBATh B  YIPaBJICHUH OOpA30BATCIbHONH  OpraHW3alMd B TOPSJIKE,

OTIpeNIeIsIEMOM YCTaBOM,;

y4acTBOBaTh B COOTBETCTBHM C 3aKOHOJATEILCTBOM P® B paboTe OHOIMOTEUHBIX

accolManui Ui COH30B.

7.2. PaboTHUKHU OUOIUOTEK 00A3aHbI:

e 00CCTEeUUTh IMOJIB30BATEISIM  BO3MOXKHOCTH pa0OTBl ¢  WH(POPMAIMOHHBIMU
pecypcamu OMOITNOTEKH;

e HMH(POPMUPOBATH MOJIB30BATENEH O BHIAX MPEAOCTABIAEMBIX OUOIMOTEKOM yCIIyT;

e OCYIIECTBJIATH IUJIAHOBBIE W BHEIUIAHOBBIC NPOBEPKU OmOIMOTEUHOTrO (HOH/A,
PEryJISIPHO OCYIIECTBISITH MPOBEPKY OnbOIMoreyHoro ¢oHma oOpa3oBaTeIbHON
OpraHu3aIy Ha MPeIMEeT HAJTU4Hs B HEM JOKYMEHTOB, BKItOUeHHbIX B DCOM;

e o00ecrneunTs HAYYHYI0 OpraHu3airio GOHIO0B U KaTaloros.;

e (QopmupoBath (QOHIBI B COOTBETCTBUU C YTBEPXKIEHHBIMU (eaepanbHbIMU
MEepeyHsIMU Y4YeOHBIX W3/IaHUN, OCHOBHBIMU 00pa30BaTENbHBIMH IMPOTPAMMaMHU
00pa3oBaTenbHON OpraHu3alliy, UHTEPECaMH, TOTPEOHOCTSIMU M 3alpocaMu BCEX
KaTEropui MoJib30BaTelIeH;

e COBEpIICHCTBOBAaTh  HMHGOPMAIMOHHO-OMOMUOrpaduueckoe ©  OUOIMOTEYHOE
o0cyKUBaHUE TOJIb30BaTENCH;

e o0ecreunBaTh COXPAaHHOCTh WCIOJB30BaHUS HOCUTENEH HHPOpMaNUM, UX
CHUCTEMaTHU3al1I0, Pa3MEILIEHUE U XPAHCHHUE,

e o0ecreunBaTh peKUM pabOTHl B COOTBETCTBUH C MOTPEOHOCTSIMHU TOJIb30BATENICH U
paboToii 00pa3zoBaTENbHON OpraHU3alNY;

e OTUYUTHIBATHCS B YCTAHOBJIICHHOM IOPSIKE MEpe]] PYKOBOIUTEIEM 00pa3oBaTeIbHON
OpraHu3aIu.

8. IlpaBa u 0013aHHOCTH MOJIb30BaTe /el OMOIHOTEKH
8.1. [Tonp3oBarenu OUOIMOTEKHU UMEIOT TIPABO:

e TMoOJyyaThb TOJHYIO HMHOpMaIMIO O cocTaBe OubnuoreyHoro  (¢oHnaa,
UH(POPMALIMOHHBIX pecypcax H Mpe0CTaBIsIeMbIX OMOINOTEKOH yCiIyrax;

e TI0JIH30BAThCS CIPABOUYHO-OMOIMOrpaduyecKkuM anmnapaTomM OUOINOTEKH;

e TMIOJIy4yaThb KOHCYJIbTAIlUOHHYIO TIOMOIIb B IIOMCKE M BHIOOpPE HCTOYHUKOB
uH(popMaluuy,



e TIIOJIy4aTh BO BPEMEHHOE IMOJh30BAaHHEC Ha a0OHEMEHTE W B UYUTAIHLHOM 3alie
MEYATHBIC W3/aHUS, ayJUOBU3YAIbHBIE JIOKYMEHTBHI H JIPYTrH€ HMCTOYHUKH
uHpopmanuu;

e TIPO/JIEBATH CPOK MOJIL30BaHUS JOKYMEHTAMH,

e TIOJIyYaTh TEMaTHYeCKHue, (pakTorpaduueckue, yrouHsromuye u oudauorpapudeckue
CIpaBKU Ha OCHOBE (oHIa OMOIMOTEKH;

e TMOJIy4aTh KOHCYJIBTAIHOHHYIO TIOMOIIL B pabore ¢ wuHpOpManuein mpu

MOJIb30BAHUU AJICKTPOHHBIM M UHBIM 000PYIOBaHHEM;

Y4acTBOBATh B MEPOIPHSATHUSAX, TPOBOIUMBIX OHOIHOTEKOH.

8.2. [Tonw3oBarenu OuOIMOTEKU O0SI3aHbL:

e co0OJIr0/1aTh TIPaBUIIA TIOJB30BAHUS OMOIMOTEKOMH;

e 0OEpPEeXKHO OTHOCUTHCSA K MPOM3BENCHHSM IeyaTd (HE BBIPbIBaTh, HE 3arubarth
CTpaHUI], HE JeJaTh B KHUTaX MMOJYCPKUBAHUM, TOMETOK), UHBIM JOKYMEHTaM Ha
pa3IMYHBIX HOCUTENSX, 000pYAOBaHUIO, MHBEHTAPIO;

e TMOAJCPXKHBATH TMOPSAJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOTMOTEKH, PACTIONOKEHHS KapTOUEK B KaTaJIOTax M KapTOTeKax;

e TIOJI30BAaThCS IIEHHBIMH M CHPAaBOYHBIMU JIOKYMEHTAMH TOJIBKO B ITOMEHICHUU
OUOJINOTEKH,

e yOemuThcs TPU TOJYYEHHUH JOKYMEHTOB B OTCYTCTBUH Je(EKTOB, a TIpHU
oOHapyxeHUH  mnpouHdopmupoBaTh 00 dSToM  pabOTHHKA  OUOIHUOTEKH.
OTBeTCTBEHHOCTh 3a OOHapyX eHHbIE Ne(EKTbl B CIABAEMBIX JOKYMEHTAaX HECET
MOCIICAHHI MOJIb30BATEb,

e PACIHCHIBATHCS B YHUTATEIBCKOM (DOpMyIIsipe 3a KaKIbIH TMOITYYEHHBIH JOKYMEHT
(uckmoyenue: odyyaronuecs 1-4-x Ki1accoB);

e BO3BpaIaTh JTOKYMEHTHI B OMOIMOTEKY B YCTAHOBIICHHBIE CPOKH;

e 3aMEHATh JOKYMEHTHl OHONMOTEKHM B Cily4yae WX yTpaThl WIM TOPYH UM
PaBHOIIEHHBIMH JINOO KOMIIEHCHPOBaTh yIepOd B pa3Mepe, YCTaHOBJIEHHOM
MpaBUJIaMU TIOJIb30BaHUsl OMOINOTEKOMH;

e TIOJIHOCTHIO PACCUMTATHCS C OMOJMOTEKOW IO HMCTEYEHUH CpOKa OOYyYEHHUs WU
paboThl B 00111€00pa30BaTEIbHOM YUPEXKICHHH.



